
KoBo Toolbox Training Part 1

​1.What is the KoBo Toolbox?
KoBo Toolbox is a free open-source tool for mobile data collection, available to all. It allows
you to collect data in the field using mobile devices such as mobile phones or tablets, as well
as with paper or computers.

KoBo Toolbox is designed to provide digital tools for traditional paper based surveys. The
surveys are designed with online form builder, the data collected is stored in a database
online.  It also allows for basic analysis of data and reporting.

​2. Signing Up
Visit https://kobotoolbox.org to create a new account and scroll down the page to create an
account. If you work for a humanitarian organization, please sign up at
https://kobo.humanitarianresponse.info instead. After activating your account through the
emailed link, you can log in to access your account.

https://kf.kobotoolbox.org/
https://kobo.humanitarianresponse.info/


​3. Creating a simple survey

1. Let’s create a simple survey, click on New, then choose Build from Scratch.



2. Create a new project and type a description of your project details.

3. Click on the + button to add your first question.



4. After typing in the question label, click Add Question “Community Forest Name” and
choose a response type as Text. You can enter a question in either English or Thai.

5. You can practice additional fields like ‘State/Region’, ‘District’ , ‘Province’ etc.

6. Every question has a lot of icons on the right, these allow you to change the settings of
the question, delete the question, duplicate the question or add it to the library for later
use.

7. Let’s add a ‘Community Forest Area’ question. We will select the number response
type for this.

8. You can see additional information about the question by click ‘gear’ icon on right hand
side of the question.  In this form, I provide a hint ‘Enter the area of community forest in
Rai’. You can also make a question mandatory or optional.



9. You preview how your survey looks by clicking ‘eye’ icon on the top right hand corner.
You can enter some information and click ‘Validate’ button on the bottom to check there
are any error messages.





10.To save the form click the Create/Save button, then 'X' to close the form.

11. Click on Kobo icon on top right hand corner, to return to your default project page. You
will be returned to project page, click on the ‘MyFirstSurvey’ form.

12. Now you will be in the settings form, Click on Deploy button to launch your survey.



13.Once the form is deployed. You can set ‘Online-Offline (Multiple submission)’ in the
collect data section of the form. You can copy the link of the form by clicking ‘COPY’
icon and pasting it into an email.



14.The Summary Tab of the form gives full overview of your survey. It will allow you to
look at the results of your survey, share the project with other co-workers and edit the
form the form. If you edit the form, you will need to do a re-deploy as described in step
12 again.

15. In the next part of the training we will look how to collect survey using Android
application called ‘Kobo Collect’.


